J13 Appendix #14 Option B

Date

Rev. 0 Project Matrix

LAST NAME

FIRST NAME
COMPANY
Badge Number
Title

Project Active

-Contractor Training

n/a

FBP Training
FBP One-time Training

_Expired Training / Not Working

Expiring Under 30 Days

Not Required For Individual's Work Scope
Not Completed Yet / New Hire

_Training is Current

Matrix B Instructions:

All color-coded rules are pre-loaded (Conditional Formatting).

You will need to manually change your revision to match your submittal number.
You will need to manually change your Project Matrix name to match your project.

Adding New Training Modules:
To add a training module that may be required from the J-13, you need to insert a column by right clicking one of the lettered columns at the top and select insert.

Then enter the name of the training module that is needed, and the frequency that training is required.
To adjust the formatting for the newly added module, go to the conditional formatting tab in the home menu, manage rules, and then adjust the rule to match the J-13 catalog

duration requirements for that module (if needed).
Alternatively, you could copy/paste formatting from another column with the same duration requirement.

Filters:
This spreadsheet comes equipped with filters. These are noted by the down arrows in each column heading.
The most practical use of these filters is to add/remove people from your training matrix. For example, if you have laborers that may be going from one project to another, with the intention to

come back. They can be simply listed as “NO” under the “Project Active” column.

By having different entries under this column, you can filter workers by active status on and off the project as needed. This becomes very helpful when you have several trades personnel or
subcontractors coming on and off the project.

Once the worker has been listed as “NO”, you can then click the filter tab and uncheck the “NO” value and then click ok.

This removes the worker(s) with that designation from the active list, but not from the project.

This reduces the time and effort that may be required to look up the workers’ training and/or add their information back into the matrix.

Once a worker is ready to come back to the active roster, you would go back to the filter tab and check the “NO” filter, and then click ok. This would bring all the filtered off workers back onto the

matrix.
Then change the applicable workers status that are returning to the projects active roster by changing their “Project Active” listing to “YES”. Then turn the “NO” filter back off to remove the inactive workers

from the worksheet.
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